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HOME funded construction projects are subject to several federal regulations.   Recipients are responsible for 
knowing which of those federal regulations their projects are subject to comply with.  This manual discusses those 
various regulations and their applicability.  Recipients undertaking HOME funded construction projects are 
required to follow these regulations, policies, and procedures. 
 

  
HOME-assisted projects are subject to the Federal requirements found in the HOME Final Rule (24 CFR Part 92, 
subpart H). The requirements of this subpart include nondiscrimination, equal opportunity, disclosure, debarment, 
drug-free workplaces, affirmative marketing, minority outreach, environmental reviews, relocation, labor, lead-
based paint, conflict of interest, Executive Order 12372, and consultant activities. 
 

Limitations on Actions Taken Pending Environmental Clearance 

Environmental Review Process 
An Environmental Review is required for each HOME funded project must be conducted in accordance with 24 
CFR Parts 50 and 58, as amended. In accordance with 24 CFR Part 58 applicants, recipients, owners, developers, 
sponsors or any third party partners CAN NOT take any physical actions on a site, start construction, commit, 
expend, or enter into any legally binding agreements that constitute choice limiting actions for any HUD or non-
HUD funds before the environmental review process has been completed and an “Authority to Use Grant Funds” 
or other appropriate certification has been received. Any violation of the statutory regulation will result in the 
automatic de-obligation of a HOME award or remove an application from funding consideration. The 
environmental review process must be completed before executing a construction contract or taking any physical 
actions on a site. Home funds may not be used to reimburse a non-governmental entity for project-related costs 
incurred after the entity has submitted an application for HOME funds and before approval by HUD of the Request 
for Release of Funds has been received except for activities that are exempt or are excluded and not subject to the 
laws in 58.5 and for certain relocation expenses.  
 
If construction is already underway prior to submitting the application for HOME funds, all work must cease 
immediately once the application for HOME funds has been submitted.  No work or choice limiting actions may 
occur after the application date. Work may only recommence after an environmental review has been completed 
and an “Authority to Use Grant Funds” or other appropriate certification has been received. 

Site and Neighborhood Standards 

HOME regulations (24 CFR Part 983.6b) require that all new construction rental projects meet the following site 
and neighborhood standards: 

• Site must be adequate in size to accommodate the number of units proposed and have adequate utilities 
and streets to service the site. 
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• Site and neighborhood must be suitable from the standpoint of facilitating and furthering full compliance 
with applicable provisions of Title VI of the Civil Rights Act of 1964, the Fair Housing Act, Executive Order 
11063 and Implementing HUD Regulations. 

• The site must not be located in an area of minority concentration and must not be located in a racially 
mixed area if the project will cause a significant increase in the proportion of minority to non-minority 
residents in the area. 

• The site may be located in an area of minority concentration ONLY if: 
1. Sufficient comparable opportunities exist for housing for minority families in the income range to be 
served by the proposed project outside areas of minority concentration; or 
2. The project is necessary to meet overriding housing needs that cannot be met in that housing market 
area. 
 

Accessibility Requirements 

HOME-assisted projects are required to be in compliance with the following three (3) regulations regarding 
accessibility of federally assisted buildings, facilities and programs. 

Section 504  
HOME-assisted multi-family housing must meet the accessibility requirements of Section 504 of the 
Rehabilitation Act of 1973. The Act prohibits discrimination against persons with disabilities in the operation of 
programs receiving Federal financial assistance. HUD regulations implementing Section 504 contain accessibility 
requirements for new construction and rehabilitation of housing as well as requirements for ensuring that the 
programs themselves are operated in a manner that is accessible to and usable by persons with disabilities. 
 

New Construction projects with five (5) or more units must have a minimum of five percent (5%) of the units 
accessible to individuals with mobility impairments and an additional two percent (2%) of the units accessible 
to individuals with sensory impairments. 
Rehabilitation projects with fifteen (15) or more units and rehabilitation costs that will be seventy-five 
percent (75%) or more of the replacement costs of the completed facility must have a minimum of five percent 
(5%) of the units accessible to individuals with mobility impairments and an additional two percent (2%) of 
the units accessible to individuals with sensory impairments. 

 
Americans with Disabilities Act (ADA) 
 The ADA requires that all facilities designed or constructed after January 26, 1993 must be accessible and usable 
by disabled persons. The ADA also requires the removal of structural architectural and communication barriers in 
existing facilities. Removal must be readily achievable, easily accomplished and able to be carried out without 
much difficulty or expense. 
 
Fair Housing Act 
Multi-family dwelling units must comply with the Fair Housing Act construction and design requirements as 
required by 24 CFR 100.205. Please refer to CABO/ANSI Section A117.1 for compliance requirements. 

Lead-Based Paint Regulations 

When Federal funds, such as HOME are used to assist housing built prior to 1978, HUD requires that steps are 
taken to address lead hazards.  The regulations listed below must be followed for the HOME recipient to be 
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compliant.  The regulations apply to all housing assisted with HOME funds, including single and multi-family units, 
whether privately or publicly owned.  The requirements differ, depending in the amount of assistance and the type 
of activity being undertaken, rehabilitation or acquisition.   
 
All units in projects assisted with HOME funds must comply with the following Lead-Based Paint regulations: 

• 24 CFR 92.355 
• Lead-Based Paint Poisoning Prevention Act of 1971 – 42 U.S.C. 4821 et. Seq 
• 24 CFR 982.401(i) (except paragraph 982.401(j)(1)(i) 
• EPA’s Renovation, Repair, and Painting Rule – 40 CFR Part 745 
• 24 CFR Part 35 - The regulation is divided into subparts, of which the following apply to the HOME 

program: 
Subpart A: Disclosure 
Subpart B: General Requirements and Definitions 
Subpart J: Rehabilitation 
Subpart K: Acquisition, Leasing, Support Services, and Operations 
Subpart R: Methods and Standards for Lead-Based Paint Hazard Evaluation and Reduction 

Types of Housing Subject to LBP Regulations: 
All units constructed prior to January 1, 1978 assisted with HOME funds for rehabilitation, conversion, acquisition, 
down payment and closing cost assistance, and tenant-based rental assistance that do not meet any of the 
exemption criteria listed below. 
 
Types of Housing Exempt from LBP Regulations:

• Housing built on or after January 1, 1978, when lead paint was banned for residential use. 
• Housing exclusively for the elderly or people with disabilities, unless a child under age 6 is expected to 

reside there for prolonged periods of time. 
• Zero-bedroom dwellings, including efficiency apartments, single-room occupancy housing, dormitories, or 

military barracks. 
• Property that has been found to be free of lead-based paint by a certified lead-based paint inspector. 
• Property where all lead-based paint has been removed and clearance has been achieved. 
• Unoccupied housing that will remain vacant until it is demolished. 
• Non-residential property 
• Any rehabilitation or housing improvement that does not disturb a painted surface. 

 
Requirements for Rehabilitation Projects: 
When HOME funds are used to rehabilitate properties constructed prior to 1978, the Lead Safe Housing Rule 
applies.  The requirements differ based on the amount of assistance provided to the property.  Provided below is a 
description of how to calculate the level of assistance to determine what projects are required to follow based on 
the level of assistance. 
 
Calculating the Level of Assistance:
The lead hazard evaluation and reduction activities required for rehabilitation projects depend on the level of 
rehabilitation assistance received by the project. This level of assistance is determined by taking the lower of:  

• Per unit rehabilitation hard costs (regardless of source of funds); or  
• Per unit Federal assistance (regardless of the use of the funds).  

 
 
 



6 | P a g e  
 

To make this determination, it helps to understand several terms:  
• Rehabilitation Hard Costs: The rehabilitation costs are calculated using only hard costs. They do not 

include soft costs or the costs of lead hazard evaluation and reduction, as described below. 
• Lead Hazard Evaluation and Reduction Costs: Lead hazard evaluation and reduction costs include costs 

associated with site preparation, occupant protection, relocation, interim controls, abatement, clearance, 
and waste handling attributable to lead-based paint hazard reduction.  

• Federal Assistance: Federal assistance includes all Federal funds provided to the rehabilitation project, 
regardless of whether the funds are used for acquisition, construction, soft costs or other purposes. This 
also includes funds from program income, but excludes low-income housing tax credit funds (LIHTC), 
Department of Energy Weatherization Program funds, or non-Federal HOME Program match funds. 

 
Requirements for Rehabilitation Projects Receiving Up to $5,000 per Unit 
 
Projects where the level of rehabilitation assistance is less than or equal to $5,000 per unit must meet the following 
requirements: 
  
The goal is to “do no harm”: Therefore all work must be conducted using lead safe work practices. Workers must 
be trained in lead safe work practices.  
 
Lead Hazard Evaluation Requirements: Paint testing must be conducted to identify lead-based paint on painted 
surfaces that will be disturbed or replaced.  Alternatively, recipients may presume that these surfaces contain lead-
based paint. 
  
Lead Hazard Reduction Requirements: Recipients must repair all paint that will be disturbed during 
rehabilitation, unless such paint is found not to contain lead. If lead-based paint is detected or presumed, safe work 
practices must be used during rehabilitation.  
 
Clearance Requirements:  Clearance is required by a certified clearance examiner. 
  
Notification Requirements:  The following notices must be provided to owners and tenants:  

• The Lead Hazard Information pamphlet;  
• The Notice of Evaluation (if paint testing is performed) or Notice of Presumption (if paint testing is not 

performed); and  
• The Notice of Lead Hazard Reduction (clearance report)  

 
In short, for rehabilitation projects where the level of assistance is less than or equal to $5,000 per unit, workers 
must be trained in safe work practices, notices must be provided to owners and tenants, and clearance must be 
achieved. 

 
Requirements for Rehabilitation Projects Receiving $5,001 - $25,000 per Unit: 
 
Projects where the level of rehabilitation assistance is between $5,001 and $25,000 per unit must meet the 
following requirements.  
The goal is to “identify and address lead hazards”:  A risk assessment is required to identify lead hazards and 
identified hazards must be addressed by interim controls. 
 
Lead Hazard Evaluation Requirements:  A risk assessment must be conducted by a qualified professional prior 
to rehabilitation to identify lead-based paint hazards in assisted units, in common areas that service those units, 
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and on exterior surfaces. The risk assessment must include paint testing of any surfaces to be disturbed by the 
rehabilitation. 
 
Lead Hazard Reduction Requirements:  If the risk assessment identifies lead-based paint hazards, interim 
controls must be implemented to address lead-based paint hazards. Interim controls must be performed by 
qualified professionals using safe work practices. Clearance, conducted by a qualified clearance examiner, is 
required when lead hazard reduction activities are complete. 
  

Options  There are two options, as follows:  
1. The recipient is permitted to presume that lead-based paint is present and that lead-based paint 

hazards exist. In such cases, evaluation is not required. The recipient must perform standard 
treatments in lieu of interim controls on all applicable painted surfaces and presumed lead-based paint 
hazards.  

2. The recipient is also permitted to conduct a lead hazard screen instead of a risk assessment. The lead 
hazard screen has more stringent requirements and is only recommended in units in good condition. If 
the lead hazard screen indicates that there is no lead contamination, no lead hazard reduction is 
required. If the lead hazard screen indicates the presence of lead hazards, the recipient must then 
conduct a risk assessment. (Note: Passing a lead hazard screen, or a risk assessment, does not eliminate 
the requirement to perform interim controls on lead-based paint hazards created as a result of the 
rehabilitation work.) 
 

Clearance Requirements:  Clearance is required by a certified clearance examiner. 
 
Notification Requirements:  The following notices must be provided to owners and tenants:  

• The Lead Hazard Information pamphlet;  
• The Notice of Evaluation (if a risk assessment is performed) or Notice of Presumption (if a risk assessment 

is not performed); and  
• The Notice of Lead Hazard Reduction (clearance).  

 
In short, compliance with the Lead Safe Housing Rule for such rehabilitation projects will affect the project 
planning, timeline, scope of work, contracting and budget. 

 
Requirements for Rehabilitation Projects Receiving over $25,000 per Unit: 
 
Projects where the level of rehabilitation assistance is over $25,000 per unit must meet the following 
requirements.  
 
The goal is to “identify and eliminate lead hazards:” A risk assessment is required to identify hazards and any 
identified hazards must be abated by a certified abatement professional.  
 
Lead Hazard Evaluation Requirements: A risk assessment must be conducted prior to rehabilitation to find lead-
based paint hazards in assisted units, in common areas that service those units, and on exterior surfaces. The risk 
assessment must include paint testing of any surfaces to be disturbed by the rehabilitation or grantees may assume 
that lead-based paint hazards exist.  
 
Lead Hazard Reduction Requirements: To address hazards identified, abatement must be conducted to reduce 
all identified lead-based paint hazards except those described below. Abatement must be conducted by a certified 
abatement contractor. If lead-based paint hazards are detected during the risk assessment on the exterior surfaces 
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that are not to be disturbed by rehabilitation, interim controls may be completed instead of abatement to reduce 
these hazards. Clearance is required when lead hazard reduction activities are complete. 
  

Options  There are two options, as follows:  
1. The recipient is permitted to presume that lead-based paint hazards exist. In such cases, a risk 

assessment is not required. The recipient must abate all applicable painted surfaces that will be 
disturbed during rehabilitation and all presumed lead hazards.  

2. The recipient is permitted to conduct a lead hazard screen instead of a risk assessment. The lead hazard 
screen has more stringent requirements and is only recommended in units in good condition. If the lead 
hazard screen indicates that there is no lead contamination, no lead hazard reduction is required. If the 
lead hazard screen indicates the presence of lead hazards, the recipient must then conduct a risk 
assessment. (Note: Passing a lead hazard screen, or a risk assessment, does not eliminate the 
requirement to perform abatement on lead-based paint hazards created as a result of the rehabilitation 
work.) 
 

Clearance Requirements:  Clearance is required by a certified clearance examiner. 
  
Notification Requirements:   The following notices must be provided to owners and tenants:  

• The Lead Hazard Information pamphlet;  
• The Notice of Evaluation (if a risk assessment is conducted) or Notice of Presumption (if a risk assessment 

is not conducted); and  
• The Notice of Lead Hazard Reduction 
 

In short, compliance with the Lead Safe Housing Rule for such rehabilitation projects will affect the project 
planning, timeline, scope of work, contracting, and budget. In particular, it involves the engagement of a certified 
abatement contractor. 

 
Requirements for Projects using HOME Funds for Acquisition: 
 
Lead Hazard Assessment Requirements:   A visual assessment must be conducted during initial and periodic 
inspections by a person who is trained to detect deteriorated paint. Lead hazard evaluation activities must be 
completed prior to occupancy, or if the unit is already occupied, immediately after receipt of Federal assistance.  
 
Lead Hazard Reduction Requirements:  Deteriorated paint must be corrected using paint stabilization methods. 
Paint stabilization must be completed prior to occupancy, or if the unit is already occupied, immediately after 
receipt of Federal assistance.  
 
Use of Safe Work Practices:  Safe work practices are required. Workers must be appropriately trained or 
supervised.  
 
Clearance Requirements:  Clearance, by a qualified clearance examiner, is required when paint stabilization is 
complete. 
  
Notification Requirements:  The following notices must be provided to owners and tenants: 

• Lead Hazard Information Pamphlet - The lead hazard information pamphlet must be provided prior to 
selling or providing leasing, support services, or operations activities to a house or unit that was built prior 
to 1978. 

• The Notice of Evaluation (if paint testing is conducted) or Notice of Presumption (if paint testing is not 
conducted); and   
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• Notice of Lead Hazard Reduction Activity -The notice must be provided within 15 calendar days of the 
date when the paint stabilization is completed.  

 
Required Qualifications for Hazard Evaluation Professionals 
 
Paint inspectors and risk assessors must be certified to conduct evaluations. Rehabilitation specialists and other 
program staff may have the experience and educational qualifications needed to pursue lead-based paint inspector 
or risk assessor training and certification. The following specific certification requirements apply to these 
evaluators (from 40 CFR 745.226): 
 

Certified paint inspectors must: 
• Successfully complete an EPA or state-accredited training program; 
• Pass the exam required by the certifying authority; and  
• Apply for and be certified by the state or EPA. 

 
Risk assessors must: 

• Successfully complete an EPA or state-accredited training program; 
• Pass the exam required by the certifying authority; and 
• Apply for and be certified by the state or EPA; 
or 
• Be certified as an industrial hygienist, engineer, architect, or related field; 
or 
• Have a high school diploma and at least three years of experience with lead, asbestos, environmental 

remediation work, or construction. 
 

Clearance must be performed by the following: 
• Certified risk assessor; 
• Certified lead-based paint inspector; or 
• Certified lead sampling technician (called a clearance technician in the HUD regulation). 
• Sampling technicians are currently not authorized by EPA to perform clearance examinations after 

abatement, but HUD regulations permit them to perform clearance after interim controls or 
maintenance or renovation activities 

 
Required Qualifications for Lead Hazard Reduction Contractors 

 
Qualifications for Abatement Contractors 

       Abatement contractors consist of: 
• Trained and state-certified abatement supervisor(s); and 
• Workers who have successfully completed accredited lead abatement worker training. 

 
Qualifications to Perform Interim Controls or Standard Treatments 
To perform interim controls or standard treatments, a worker must be supervised by a certified abatement 
supervisor or have successfully completed one of the following courses: 

• An accredited lead-based paint abatement supervisor course; 
• An accredited lead-based paint worker course; 
• The lead-based paint course: “Work Smart, Work Wet, and Work Clean,” prepared by the National 

Environmental Training Association for the EPA and HUD; 
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• The Remodeler’s and Renovator’s Lead-Based Paint Training Program prepared by HUD and the 
National Association of the Remodeling Industry (NARI); or 

• A similar course recognized by HUD and EPA. (See HUD’s website, www.hud.gov/offices/lead, for list of 
approved courses.) 

 
Qualifications for Safe Work Practices 
There are no specific qualifications for safe work practices; however, the following courses are useful general 
courses for all workers who want to work safely with lead. 

• Remodeler’s and Renovator’s Lead-Based Paint Training Program developed by HUD and the National 
Association for the Remodeling Industry (NARI); and 

• Lead-Based Paint Maintenance Training Program developed by HUD/EPA and the National Educational 
Training Association (NETA). 

• The booklet, “Lead Paint Safety: A Field Guide for Painting, Home Maintenance, and Renovation Work,” 
is an excellent illustrated guide. Available on www.hud.gov/offices/lead or from the National Lead 
Information Center at 1-800-424-LEAD or www.epa.gov/lead/pubs/nlic.htm. 

 
Lead-Based Paint Definitions and Terms

 

Abatement means any set of measures designed to permanently eliminate lead-based paint or lead-based 
paint hazards.  Permanent means an expected design life of at least 20 years. 

Abatement includes: 

• The removal of lead-based paint and dust-lead hazards, the permanent enclosure or encapsulation 
of lead-based paint, the replacement of components or fixtures painted with lead-based paint, and 
the removal or permanent covering of soil-lead hazards; and 

• All preparation, cleanup, disposal, and post abatement clearance testing activities associated with 
such measures. 
 

Certified means licensed or certified to perform such activities as risk assessment, lead-based inspection, or 
abatement supervision by the State with a lead-based paint certification program authorized by the 
Environmental Protection Agency (EPA). 

Clearance Examination means an activity conducted following lead-based paint hazard reduction activities to 
determine that the hazard reduction activities are complete and that no soil-lead hazards or settled dust-lead 
hazards exist in the dwelling unit or worksite.  The clearance process includes a visual assessment and 
collection and analysis of environmental samples.  Dust-lead standards for clearance are found at 35.1320. 

Containment means the physical measures taken to ensure that dust and debris created or released during 
lead-based paint hazard reduction are not spread, blown or tracked from inside to outside of the worksite. 

Deteriorated Paint means any interior or exterior paint or other coating that is peeling, chipping, chalking or 
cracking, or any paint or coating located on an interior or exterior surface or fixture that is otherwise damaged 
or separated from the substrate. 

Dust-Lead Hazard means surface dust that contains a dust-lead loading (area concentration of lead) at or 
exceeding the levels promulgated by the EPA pursuant to section 403 of the Toxic Substances Control Act or 
the standards in 35.1320. 

Encapsulation means the application of a covering or coating that acts as a barrier between the lead-based 
paint and the environment and that relies for its durability on adhesion between the encapsulant and the 
painted surface, and on the integrity of the existing bonds between paint layers and between the paint and the 
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substrate.  Encapsulation may be used as a method of abatement if it is designated and performed so as to be 
permanent.   

Enclosure means the use of rigid, durable construction materials that are mechanically fastened to the 
substrate in order to act as a barrier between lead-based paint and the environment.  Enclosure may be used as 
a method of abatement if it is designated to be permanent. 

Evaluation means a risk assessment, a lead hazard screen, a lead-based paint inspection, paint testing, or a 
combination of these to determine the presence of lead-based paint hazards or lead-based paint. 

Hazard Reduction means measures designed to reduce or eliminate human exposure to lead-based paint 
hazards through methods including interim controls or abatement or a combination of the two. 

Interim Controls means a set of measures designated to reduce temporarily human exposure or likely 
exposure to lead-based paint hazards.  Interim controls include, but are not limited to, repairs, painting, 
temporary containment, specialized cleaning, clearance, ongoing lead-based paint maintenance activities, and 
the establishment and operation of management and resident education programs. 

Lead-Based Paint Hazard means any condition that causes exposure to lead from dust-lead hazards, soil-lead 
hazards, or lead-based paint that is deteriorated or present in chewable surfaces, friction surfaces, or impact 
surfaces, and that would result in adverse human health effects. 

Lead-Based Paint Inspection means a surface-by-surface investigation to determine the presence of lead-
based paint and the provision of a report explaining the results of the investigation. 

Paint Stabilization means repairing any physical defect in the substrate of a painted surface that is causing 
paint deterioration, removing loose paint and other material from the surface to be treated, and applying a new 
protective coating or paint. 

Painted Surface to be Disturbed means a paint surface that is to be scraped, sanded, cut, penetrated or 
otherwise affected by rehabilitation work in a manner that could potentially create a lead-based paint hazard 
by generating dust, fumes, or paint chips. 

Risk Assessment means: 

• An on-site investigation to determine the existence, nature, severity, and location of lead-based 
paint hazards; and 

• The provision of a report by the individual or firm conducting the risk assessment explaining the 
results of the investigation and options for reducing lead-based paint hazards. 
 

Safe Work Practices means hazard reduction using approved methods of paint stabilization, occupant 
protection and specialized cleaning. 

Standard Treatments means a series of hazard reduction measures designed to reduce all lead-based paint 
hazards in a dwelling unit without the benefit of a risk assessment or other evaluation. 

Visual Assessment means looking for, as applicable: 

• Deteriorated paint 
• Visible surface dust, debris and residue as part of a risk assessment or clearance examination; or 
• The completion or failure of a hazard reduction measure. 
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Section 3 Regulations 

 
Each year the U.S. Department of Housing and Urban Development invests billions of federal dollars into distressed 
communities for projects designed to build and rehabilitate housing, improve roads, develop community centers, 
and otherwise assist families achieve the American Dream. The Section 3 regulation recognizes that HUD funding 
typically results in projects/activities that generate new employment, training and contracting opportunities. 
These economic opportunities not only provide “bricks and mortar”, but can also positively impact the lives of local 
residents who live in the neighborhoods being redeveloped.  
 
Section 3 of the Housing and Urban Development Act of 1968 [12 U.S.C. 1701u and 24 CFR Part 135] is HUD’s 
legislative directive for providing preference to low- and very low-income residents of the local community 
(regardless of race or gender), and the businesses that substantially employ these persons, for new employment, 
training, and contracting opportunities resulting from HUD-funded projects. Further, as a condition of receiving 
HUD Community Planning and Development assistance, Grantees, such as the Authority certify that they will 
comply with the requirements of Section 3 annually pursuant to 24 CFR 570.607(b). Accordingly, the HUD has the 
legal responsibility to monitor recipients for compliance and can impose penalties upon those that fail to meet 
these obligations. 
  
Applicability of Section 3 to HOME Funded Projects 
The requirements of Section 3 apply to recipients of HUD HOME funding exceeding $200,000. Section 3 covered 
projects are those in which a combined (or aggregate) amount of covered funding exceeding $200,000, is invested 
into activities involving housing construction, demolition, rehabilitation, or other public construction—i.e., roads, 
sewers, apartment complexes, etc. [Example: Section 3 applies to the combined investment of more than $200,000 
into multiple single-family housing rehabilitation projects during a program year]. Contractors or subcontractors 
that receive contracts in excess of $100,000 for Section 3 covered projects/activities are required to comply with 
the Section 3 regulations in the same manner as direct recipients. If the recipient receives Section 3 covered 
funding and invests these funds into covered projects/activities, but no individual contract exceeds $100,000, 
responsibility for complying with Section 3 only applies to the recipient.  
 
Accordingly, the recipient must attempt to reach the Section 3 minimum numerical goals found at 24 CFR Part 
135.30 by:  

• Awarding 10% of the total dollar amount of all covered construction contracts to Section 3 businesses; and,  
• Offering 30% percent of new employment opportunities to Section 3 businesses. 

 
A Section 3 Applicability Form M-11B must be submitted not later than the date identified in the Program 
Implementation Schedule.  This form is used to determine whether or not your project will have to comply with the 
requirements of Section 3 of the Housing and Urban Development Act of 1968.  
 
Section 3 Covered Community Planning and Development funding 
The following federal programs are subject to the requirements of Section3:  

• Community Development Block Grants (CDBG)  
• Home Investment Partnership Assistance (HOME) 
• Housing Opportunities for Persons with Aids (HOPWA)  
• Economic Development Initiative (EDI)  
• Brownfield Economic Development Initiative (BEDI)  
• Emergency Shelter Grants (ESG) 
• Homeless Assistance  
• University Partnership Grants  
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• Neighborhood Stabilization Program (NSP)  
• Certain Grants Awarded Under HUD Notices of Funding Availability (NOFAs)  

 
*NOTE: The requirements of Section 3 only apply to the portion(s) of covered funding that were used for 
project/activities involving housing construction, rehabilitation, demolition, or other public construction.  Section 
3 applies to the entire covered project or activity regardless of whether the activity was fully or partially funded 
with covered assistance. 
 
Triggering the Requirements of Section 3  
Section 3 is triggered when the normal completion of construction and rehabilitation projects creates the need for 
new employment, contracting, or training opportunities. The Section 3 regulations should not be construed to 
mean that recipients are required to hire Section 3 residents or award contracts to Section 3 businesses other than 
what is needed to complete covered projects/activities. If the expenditure of covered funding does not result in 
new employment, contracting, or training opportunities, the requirements of Section 3 have not been triggered. 
However, each recipient must sill submit Section 3 annual reports indicating this information. 
 
Recipient Responsibilities Pursuant to Section 3  
Each recipient and their covered contractors are required to comply with the requirements of Section 3 for new 
employment, training, or contracting opportunities resulting from the expenditure of covered funding. This 
responsibility includes: 
 

• Implementing procedures to notify Section 3 residents and business concerns about training, employment, 
and contracting opportunities generated by Section 3 covered assistance;  

 
• Notifying potential contractors working on Section 3 covered projects of their responsibilities;  

 
• Incorporating the Section 3 Clause into all covered solicitations and contracts [see 24 CFR Part 135.38];  

 
• Facilitating the training and employment of Section 3 residents and the award of contracts to Section 3 

business concerns;  
 

• Assisting and actively cooperating with the Authority in making contractors and subcontractors comply;  
 

• Refraining from entering into contracts with contractors that are in violation of Section 3 regulations;  
 

• Documenting actions taken to comply with Section 3; and  
 

• Submitting Section 3 Annual Summary Reports (form HUD-60002) in accordance with 24 CFR Part 135.90.  
 
Section 3 Residents and Business Concerns  
 

Section 3 Residents Are:  
 

• Residents of Public and Indian Housing; or  
• Individuals that reside in the metropolitan area or nonmetropolitan county in which the Section 3 covered 

assistance is expended and whose income do not exceed the local HUD income limits set forth for low- or 
very low-income households.  
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Section 3 Business Concerns Are One of the Following:  
 

• Businesses that are 51 percent or more owned by Section 3 residents;  
• Businesses whose permanent, full-time employees include persons, at least 30 percent of whom are 

currently Section 3 residents, or within three years of the date of first employment with the firm were 
Section 3 residents; or  

• Businesses that provide evidence of a commitment to subcontract in excess of 25 percent of the dollar 
amount of all subcontracts to be awarded to businesses that meet the qualifications described above.  

 
In accordance with the regulation, residents and businesses concerns seeking Section 3 preference shall certify, or 
submit evidence to the recipient, contractor,  or subcontractor (if requested) verifying that they meet the 
definitions provided above. Recipients can use their discretion for determining the type of verification that is 
required by prospective Section 3 residents and business concerns. Some examples include: proof of residency in a 
public housing authority; proof of federal subsidies for housing, food stamps, or unemployment benefits; and 
payroll data or other relevant business information. 
  
Section 3 Summary Reports M-11C (Form HUD-60002)  
Annually, each recipient of HOME funding subject to comply with Section 3 is required to submit form HUD-60002 
M-11C to the Authority each year not later than April 15th.  
 

Determining What Should Be Reported on Form HUD-60002  
Section 3 Annual Summary Reports are intended to measure each recipient’s efforts to comply with the 
statutory and regulatory requirements of Section 3 in its own operations AND those of its covered contractors 
and subcontractors. Each submission of form HUD-60002 should indicate the following:  

 
• The total dollar amount of HUD funding that was received by the recipient for covered projects/ activities 

during the specified reporting period.  
 

• The total number of new employees that were hired by the recipient and/or its covered contractors, 
subcontractors, as a result of performing or completing covered project/activities.  

 
• The number of new employees that were hired by the recipient (or its covered contractors or 

subcontractors), as a result of covered projects/activities, that met the definition of a Section 3 resident.  
 

• The total number of man hours worked on covered projects (optional).  
 

• The aggregate number of hours worked by Section 3 residents on covered projects (optional).  
 

• The total number of Section 3 residents that participated in training opportunities that were made 
available by the recipient agency, its contractors, or other local community resource agencies.  

 
• The total dollar amount of construction and/or non-construction contracts (or subcontracts) that were 

awarded with covered funding.  
 

• The dollar amount of the recipient’s construction or non-construction contracts (or subcontracts) that 
were awarded to Section 3 business concerns.  
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• Detailed narrative descriptions of the specific actions that were taken by the recipient (or its covered 
contractors, subcontractors, or others) to comply with the requirements of Section 3 and/or meet the 
minimum numerical goals for employment and contracting opportunities.  

 
Important Notes for Submitting Form HUD-60002  
Recipients must submit a separate HUD-60002 form for each type of covered project (e.g., separate reports 
must be submitted for each project/activity).  
 
If the recipient (or its covered contractors) did not hire any new employees during the reporting period, 
and/or if no covered construction or non-construction contracts were awarded, the recipient must indicate this 
in Part III of form HUD-60002 and certify that this information is true and accurate by penalty of law.  

 
Section 3 Reporting and Compliance Determinations  
Absent evidence to the contrary, HUD considers recipients of covered funding to be in compliance with Section 
3 if they meet the minimum numerical goals set forth at 24 CFR Part 135.30. Specifically:  

 
• 30% of the aggregate number of new hires shall be Section 3 residents;  

 
• 10% of the total dollar amount of all covered construction contracts shall be awarded to Section 3 business 

concerns; and  
 

• 3% of the total dollar amount of all covered non-construction contracts shall be awarded to Section 3 
business concerns.  

 
Recipients that fail to meet the minimum numerical goals above bear the burden of demonstrating why 
it was not possible to do so. Such justifications should describe the efforts that were taken, barriers 
encountered, and other relevant information that will enable HUD to make a compliance determination. 
Recipients that submit Section 3 reports containing all zeros, without a sufficient explanation to justify their 
submission, are in noncompliance with the requirements of Section 3. Failure to comply with the 
requirements of Section 3 may result in sanctions, including: debarment, suspension, or limited denial of 
participation in HUD programs pursuant to 24 CFR Part 24. Recipients that are subject to annual A-133 Audits 
may also receive an audit finding for failure to submit form HUD-60002 to HUD. 

 
Additional Section 3 Guidance  
HUD’s Economic Opportunity Division is committed to providing recipient’s guidance and technical assistance for 
compliance with the requirements of Section 3 and has several resources and materials posted online. For 
additional information, please visit the Section 3 website at: www.hud.gov/section3. This webpage provides the 
following tools and information:  
 

• Section 3 Statute—12 U.S.C. 1701u  
• Section 3 Regulation—24 CFR Part 135  
• Frequently Asked Questions  
• Section 3 Model Programs  
• Guidance on Section 3 and Economic Stimulus Funding  
• Guidance on Section 3 and the Neighborhood Stimulus Program (NSP)  
• Sample Section 3 Certification Forms (residents and business concerns)  
• Link to HUD’s Local Income Eligibility Calculator  
• Link to Section 3 Annual Reporting System(form HUD-60002)  
• Downloadable Forms  
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Section 3 Clause  
In accordance with 24 CFR Part 135.38 all Section 3 covered contracts shall include the following clause 
VERBATIM (referred to as the Section 3 clause): 
 

Section 3 Clause 
A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing and Urban Development 

Act of 1968, as amended, 12 U.S.C. 170lu (section3).  The purpose of section 3 is to ensure that employment and other economic 
opportunities generated by HUD assistance or HUD-assisted projects covered by section 3, shall, to the greatest extent feasible, be 
directed to low- and very low- income persons, particularly persons who are recipients of HUD assistance for housing. 

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR Part 135, which implement section 3.  As evidenced 
by their execution of this contract, the parties to this contract certify that they are under no contractual or other impediment that 
would prevent them from complying with the part 135 regulations. 

C. The contractor agrees to send to each labor organization or representative of workers with which the contractor has a collective 
bargaining agreement or other understanding, if any, a notice advising the labor organization or workers’ representative of the 
contractor’s commitments under this section 3 clause, and will post copies of the notice in conspicuous places at the work site 
where both employees and applicants for training and employment positions can see the notice.  The notice shall describe the 
section 3 preference, shall set forth minimum number and job titles subject to hire, availability of 

D. Apprenticeship and training positions, the qualifications for each; and the name and location of the person(s) taking applications 
for each of the positions; and the anticipated date the work shall begin. 

E. The contractor agrees to include this section 3 clause in every subcontract subject to compliance with regulations in 24 CFR Part 
135, and agrees to take appropriate action, as provided in an applicable provision of the subcontract or in this section 3 clause , 
upon a finding that the subcontractor is in violation of the regulations in 24 CFR Part 135.  The contractor will not subcontract with 
any subcontractor where the contractor has notice or knowledge that the subcontractor has been found in violation of the 
regulations in 24 CFR Part 135. 

F. The contractor will certify that any vacant employment positions, including training positions, that are filled (1) after the 
contractor is selected but before the contract is executed, and (2) with persons other than those to whom the regulations of 24 CFR 
Part 135 require employment opportunities to be directed, were not filled to circumvent the contractor’s obligations under 24 CFR 
Part 135. 

G. Noncompliance with HUD’s regulations in 24 CFR Part 135 may result in sanctions, termination of this contract for default, and 
debarment or suspension from future HUD assisted contracts. 

H. With respect to work performed in connection with section 3 covered Indian housing assistance, section 7(b) of the Indian Self-
Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the work to be performed under this contract.  Section 
7(b) requires to the greatest extent feasible (i) preference and opportunities for training and employment shall be given to Indians, 
and (ii) preference in the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned Economic 
Enterprises.  Parties to this contract that are subject to the provisions of section 3 and section 7(b) agree to comply with section 3 
to the maximum extent feasible, but not in derogation of compliance with section 7(b). 

 
Anyone with questions about Section 3 requirements should contact Jeanne Rivers at (803) 896-9905 or 
Jeanne.rivers@schousing.com 

Small and Minority Business Involvement 

When procuring goods and services the Authority strongly encourages recipients to support the involvement of 
small, minority, and female-owned business firms in HOME funded projects. HUD has placed the following 
requirements with regard to the HOME program to ensure the following minimum affirmative steps are taken to 
afford MBE/WBE owned businesses every opportunity to participate in HOME generated contracts: 
 

• Placing minorities and women on solicitation lists; 
• Assuring that MBE and WBE firms are solicited whenever they are potential sources; 
• Dividing the total requirements, when economically feasible, into smaller tasks or quantities to permit 

maximum participation by small and minority business enterprises, and women business enterprises; 
• Where the requirement permits, establishing delivery schedules that encourage participation by small and 

minority business enterprises, and women business enterprises; 
• Using the services and assistance of the Small Business Administration and the Minority Business 

Development Agency of the Department of Commerce; and 

mailto:Jeanne.rivers@schousing.com
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• Requiring the prime contractor, if subcontractors are to be let, to take all the same affirmative steps listed 
here. 
 

The South Carolina Minority Business Directory is a valuable resource for attracting services from Minority 
owned businesses located in South Carolina. A link to download the directory can be found on the Authority’s web 
site or can be accessed directly at: 
http://www.govoepp.state.sc.us/osmba/directory.html 
 
If a contractor cannot demonstrate an ability to meet federal requirements such as, Section 3, MBE/WBE, and 
minority outreach requirements, it should not be selected to perform work in connection with any HOME funded 
projects. It is important to effectively communicate up front all applicable HOME requirements related to HUD 
generated economic opportunities by clearly stating what is required in all contract solicitations. All HOME 
recipients are required to submit annually the HUD 2516 MBE/WBE Annual Report M-11A not later than 
October 15th.  Anyone with questions about MBE/WBE requirements should contact Kelli Lawing at (803) 896-
9843 or kelli.lawing@schousing.com 
 

Federal Labor Standards 

In addition to the requirements of the Davis-Bacon regulations provided below, every construction contract, 
whether for rehabilitation or new construction, with 12 or more HOME-assisted units is required to comply with 
the following federal labor standards (Note that construction projects with less than 12 HOME-assisted units are 
still subject to the Fair Labor Standards Act.) 
 
Davis-Bacon Act Regulations 
The Davis-Bacon Act (40 USC, Chapter 3, Section 276a-276a-5; and 29 CFR Parts 1, 3, 5, 6 and 7) is applicable to 
all contracts for construction, alteration and/or repairs, or equipment installation in excess of $2,000 financed in 
part or whole with HOME funds. It requires that workers receive no less than the prevailing wages being paid for 
similar work in the same area. Davis-Bacon does not apply to the rehabilitation or new construction of residential 
structures with less than (12) units on one property when completed or force account labor (construction carried 
out by employees of the recipient).  Property is not limited to a specific building.  Property is defined as one or 
more buildings on an undivided lot or on contiguous lots or parcels, which are commonly-owned and operated as 
one rental, cooperative or condominium project. The Authority should be contacted if there is any situation where 
the applicability of Davis-Bacon is in question. Examples of 12+ unit properties include: 
 

• 5 townhouses side-by-side which consist of 3 units each. 
• 3 apartment buildings each consisting of 5 units and located on one tract of land. 
• 12 single-family properties located on contiguous lots. 
 

This year the Authority has entered into a contract with NuLevel Solutions, LLC to perform Davis-Bacon payroll 
reviews.  Recipients with projects that trigger Davis-Bacon are required to submit all documentation directly to our 
Davis-Bacon consultant.  Upon approval of your award, the Authority provided the consultant with a list of all 
projects funded that must comply with Davis-Bacon regulations.   All weekly payrolls must be submitted directly 
to: 

 
Linda Alexander or David Willis Phone:  (888) 503-3218 or (704) 332-2383 
NuLevel Strategic Solutions, LLC Email: lalexander@nulevelsolutions.com 
P.O. Box 1316 
Huntersville, NC 28070 

http://www.govoepp.state.sc.us/osmba/directory.html
mailto:kelli.lawing@schousing.com
mailto:lalexander@nulevelsolutions.com
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Taki Wallace is the Authority’s staff contact for Davis-Bacon issues and questions.  Any development group in need 
of Davis-Bacon training should contact Taki as soon as possible so that arrangements for technical assistance can 
be made.  Ms. Wallace can be reached at (803) 896-9263 or Keshalontaki.wallace@schousing.com. 
Davis-Bacon regulations require contractors to pay prevailing wages to all laborers and mechanics employed in the 
development and allows for the withholding of funds to ensure compliance. Prevailing wages are determined by 
the Department of Labor.  Wage determinations are listed by construction type and county.  They can be found 
online at www.access.gpo.gov/davisbacon/ or www.wdol.gov.  Wage decisions are “locked in” when the contract is 
executed and no future modifications are applicable to the contract or project.   While construction is underway, 
HOME recipients that must comply with the Davis Bacon Act must submit weekly payroll information and other 
required documentation to the Authority’s consultant, and have contracts and procurement policies that are in 
compliance with Federal Labor Standards. Once Davis-Bacon is triggered, the requirements are applicable to the 
construction of the entire project, including portions of the project that are not assisted with HOME funds. HOME 
regulations prohibit breaking a single project into multiple contracts for the purpose of avoiding Davis-Bacon. 

 
On-site interviews with laborers and mechanics will be periodically conducted by Authority inspectors or other 
appointed designees.  The purpose for the interviews is to compare the worker’s views on the hours worked, type 
of work performed and wages received against the information submitted in the certified payroll documents.   
 

Exceptions: 
The Davis-Bacon Act does not apply to an individual who: 
1. Performs a service or services for which the individual has volunteered, and thus receives no 

compensation. 
2. Receives payment for expenses, reasonable benefits, or a nominal fee to perform services for which the 

individual has volunteered, and such persons are not otherwise employed at any time in the construction 
work. 

3. Participates in a sweat equity program which permits members of an eligible family to provide labor in 
exchange for acquisition of property for homeownership or to provide labor in lieu of, or as a supplement 
to, rent payments. 

4. Apprentices enrolled in bona fide apprenticeship programs approved and registered with the Department 
of Labor or a DOL recognized State Apprenticeship Council.  Documentation of enrollment must be 
provided. 

5. Employees whose duties are primarily administrative, executive, or clerical are not considered laborers or 
mechanics.   

 
Responsibilities of HOME Recipients: 
All HOME recipients that are required to comply with the Davis-Bacon Act regulations, at a minimum are 
responsible for the following: 
• Designating a Labor Standards Officer, who is a member of your organization that will be responsible for 

ensuring compliance with Davis-Bacon and other applicable labor standards requirements.  A Designated 
Labor Standards Officer Form M-10B has been provided. 

• Ensuring that all bid documents, contracts and subcontracts for Davis-Bacon covered work contain the 
Federal Labor Standards Provisions and the current Wage Decision.  

1. Federal Labor Standards Provisions obligate the contractor to comply with Davis-Bacon wage 
and reporting requirements and provide remedies for sanctions should violations occur.  The 
Federal Labor Standards Provisions are included in the HOME Contract Provisions M-55 and are 
available online at www.hudclips.org/cgi/index.cgi.  

2. The Wage Decision is a listing of various construction work job classifications and the minimum 
wage rates that must be paid based on county and project type.   The Wage Decision MUST be 
incorporated into the construction contract.  

mailto:Keshalontaki.wallace@schousing.com
http://www.access.gpo.gov/davisbacon/
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• The Labor Standards Officer must make certain that the contractor fully understands their responsibilities 
for Davis-Bacon compliance and provide training if necessary.  A copy Making Davis-Bacon Work (A 
Contractor’s Guide) M-10G has been provided. A copy of this guide must be provided to all applicable 
contractors and subcontractors working on the project.  Additional copies can be downloaded at 
www.hud.gov/offices/olr. Documentation must be provided that each applicable contractor and 
subcontractor has received the guide and understands their responsibilities regarding compliance with the 
Davis-Bacon regulations.  To meet this requirement a Receipt of Making Davis Bacon Work M-10F has 
been provided. 

• Ensure that the applicable Wage Decision and Department of Labor’s Notice to Employees Poster (Form 
WH-1321) are posted on the job site.  The Notice to Employees Poster is available online at HUDClips at: 
www.hudclips.org/cgi/index.cgi 

• Review certified payrolls reports and related documentation and submit to the Authority’s consultant on a 
WEEKLY basis.  A signed statement of compliance is required for each weekly payroll submission.  The 
payroll submitted must contain an original signature signed by a principal of the firm (owner or officer 
such as a president, treasurer, or payroll administrator) or by an authorized agent.  If an authorized agent 
will be used, a Certification of Designation Officer to Supervise Payment of Employees M-10H must be 
submitted with the first payroll submission. 

• Maintain full documentation of Federal Labor Standards administration and enforcement activities for a 
minimum of 3 years. 

• Inform the Authority immediately of any violations or potential violations for investigation. 
 

Record Keeping Requirements: 
A Davis-Bacon Recipient Checklist M-10A is provided with this packet.  For each construction contract and 
subcontract that is subject to the Davis-Bacon Act, the HOME award recipient is required to maintain a file with 
the following documentation: 
1. Copy of the Wage Rate 
2. Procurement Documents containing the Labor Standards Provisions 
3. Contracts containing the Labor Standards Provisions and Wage Decisions 
4. Payrolls with evidence of their review 
5. Evidence of any violations and the steps taken to resolve them 

All Davis-Bacon forms can be found on the Authority’s web-site at: 
  
http://www.schousing.com/HOME_Investment_Partnerships_Program/HOME_Forms_&_Announcements 
 
Contract Work Hours and Safety Standards Act 
The Contract Work Hours and Safety Standards Act applies to contracts in excess of $100,000 that are also subject 
to Davis-Bacon regulations. The Contract Work Hours and Safety Standards Act requires that laborers and 
mechanics shall not work in excess of forty hours in any work week on the covered project unless they receive 
overtime compensation at a rate not less than one and one-half times the basic rate of pay for those overtime hours 
plus any fringe benefits. 
 
Safety Standards and Accident Prevention provisions require contractors to: 

• Comply with the safety standards provisions of applicable laws, building and construction codes, the 
"Manual of Accident Prevention in Construction" published by the Associated General Contractors of 
America,  the requirements of the Occupational Safety and Health Act of 1970, and the requirements of 
Title 29, Section 1518. 

• Exercise every precaution at all times for the prevention of accidents and the protection of persons 
(including employees) and property. 

http://www.hud.gov/offices/olr
http://www.hudclips.org/cgi/index.cgi
http://www.schousing.com/HOME_Investment_Partnerships_Program/HOME_Forms_&_Announcements
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• Maintain at the construction office or other well-known place on the job site, all articles necessary for 
giving first aid to the injured, and make standing arrangements for the immediate removal to a hospital or 
to a doctor's care those persons (including employees), who may be injured on the job site. In no case shall 
employees be permitted to work at a job site before the employer has made a standing arrangement for 
removal of injured persons to a hospital or doctor's care. 

 
Contractors in violation of the Contract Work Hours and Safety Standards Act are also liable to the United States for 
liquidated damages, computed at $10.00 per day for each employee who worked overtime and was not paid 
overtime wages.  Funds may be withheld from contractors and subcontractors to satisfy unpaid wages and 
liquidated damages.  Contractors and subcontractors must be advised in writing that, if they are aggrieved by the 
withholding of a sum of liquidated damages, they have the right to appeal within fifty days.  
 
Copeland Anti-Kickback Act 
The Copeland "Anti-Kickback" Act requires that payment to employees must be made at least once a week without 
subsequent deductions or rebate on any account except "permissible" payroll deductions. The recipient must 
obtain payrolls and a Statement of Compliance from contractors and subcontractors weekly. The recipient must 
check these payrolls for accuracy. Each employer and the recipient must maintain the basic records supporting the 
payrolls for five years after completion of the work. 
 
Fair Labor Standards Act 
The Fair Labor Standards Act (FLSA) contains Federal minimum wage rates and overtime (O/T) and child labor 
requirements. These requirements generally apply to any labor performed and may be pre-empted by other 
Federal standards such as the Davis Bacon and Related Act prevailing wage requirements and Contract Work 
Hours and Safety Standards Act O/T provisions. Only the DOL has the authority to administer and enforce FLSA. 
HUD will refer to the DOL any possible FLSA violations that are found on HUD projects. 
 
Byrd Anti-Lobbying Amendment 
Contractors who apply or bid for awards in excess of $100,000 shall file the required certification.  Each tier 
certifies to the tier above that it will not and has not used federal appropriated funds to pay any person or 
organization influencing or attempting to influence an officer employee of any agency, a member of Congress, 
officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any federal 
contract, grant or any other award covered by 31 USC 1352.  Each tier should disclose any lobbying with non-
federal funds that takes place in connection with obtaining any federal award.  Such disclosures are forwarded 
from tier to tier up to the recipient. 
 

SC Illegal Immigration Reform Act 

Effective July 1, 2009, South Carolina businesses that employ 100 or more workers must verify the legal status of 
new employees and remove from their payrolls any worker who is not legally in the United States and authorized 
to work .  The requirements are a part of the South Carolina Illegal Immigration Reform Act that became 
effective on June 2, 2008. 

Beginning July 1, 2009, all businesses in South Carolina are imputed a South Carolina employment license which 
permits an employer to hire employees. The imputed employment license remains in effect as long as the business 
abides by the law. Employers who employ less than 100 workers have until July 1, 2010 to fully comply with the 
law.  The South Carolina Department of Labor, Licensing and Regulation will investigate complaints and conduct 
audits of employers to assure compliance with the law.  
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An Illegal Immigration Reform Act Certification Form M-56 must be submitted along with each contract 
awarded. 

Verification Requirements: 
In addition to completing and maintaining the federal employment eligibility verification form, more commonly 
known as the Form I-9, all South Carolina employers must within five days after employing a new employee: 

1. Verify the employee’s work authorization through the E-Verify federal work authorization program 
administered by the U.S. Department of Homeland Security; or  

2. Verify that the employee possesses a valid South Carolina driver’s license or identification card issued 
by the South Carolina Department of Motor Vehicles; is eligible to obtain a South Carolina driver’s 
license or identification card; or possesses a valid driver’s license or identification card from another 
state whose qualification requirements are as strict as those of the state of South Carolina.  

The South Carolina Department of Motor Vehicles has determined that drivers’ licenses or identification cards 
issued by the following states are acceptable: AK, AZ, CT, FL, GA, ID, IN, KS, KY, ME (credentials issued after 
11/15/08), MA, MI, MO, MT, NH, NJ, NC, PA, RI, TX, VA, WV and WI.  For the most current list, visit the DMV web 
site at: www.scdmvonline.com. 

For information on E-Verify, and to register for the program, go to the E-Verify  web site at: 

http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=75bce2e2
61405110VgnVCM1000004718190aRCRD&vgnextchannel=75bce2e261405110VgnVCM1000004718190aRCRD 

Compliance Dates: 
Compliance with verification requirements begins July 1, 2009 for private employers who employ 100 or more 
employees. For private employers who employ less than 100 employees, the compliance date is July 1, 2010. 
 
Penalties: 
The South Carolina Department of Labor, Licensing and Regulation must: (1) notify the United States Immigration 
and Customs Enforcement of suspected unauthorized aliens employed by a private employer; (2) notify state and 
local law enforcement agencies responsible for enforcing state immigration laws, and; (3) assess penalties for 
violations of the Act. For violations of the procedures for verifying worker eligibility, a private employer can be 
assessed a civil penalty of not less than $100 and not more than $1,000 for each violation. Upon the first violation, 
the employer can avoid assessment of a penalty if within 72 hours of notification of a violation the employer 
complies with the verification provisions. An employer who knowingly or intentionally hires an unauthorized alien 
faces suspension or revocation of the employer’s imputed license. During the time that the license is suspended or 
revoked, the employer cannot employ any employees. 
 
 
 
 
 
 
 
 
 

http://www.scdmvonline.com/
http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=75bce2e261405110VgnVCM1000004718190aRCRD&vgnextchannel=75bce2e261405110VgnVCM1000004718190aRCRD
http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=75bce2e261405110VgnVCM1000004718190aRCRD&vgnextchannel=75bce2e261405110VgnVCM1000004718190aRCRD
http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=75bce2e261405110VgnVCM1000004718190aRCRD&vgnextchannel=75bce2e261405110VgnVCM1000004718190aRCRD
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  -  
Mandatory Design Criteria 

HOME developments will be designed and constructed incorporating all Construction Requirements as found in 
the HOME Construction Manual.  All work completed on HOME assisted projects must be performed by a licensed, 
insured general contractor.   
 
All HOME-assisted projects are subject to the Federal requirements found in the HOME Final Rule (24 CFR Part 92, 
subpart H). The requirements of this subpart include but are not limited to nondiscrimination, equal opportunity, 
disclosure, debarment, drug-free workplaces, affirmative marketing, minority outreach, environmental reviews, 
relocation, labor, lead-based paint, conflict of interest, Executive Order 12372, and consultant activities. 
 
It is expected that all developments be constructed and in compliance with all Local, State, and Federal building 
code requirements.  It is both the developer’s and architect’s responsibility to know and understand these 
requirements and ensure that the development is in compliance. 
 
 
SECTION 100                                 

MANDATORY DESIGN CRITERIA: 
 
The following mandatory design criteria must be included in the development design:   

101      Windows: 
 

a. All windows must have screens.  
b. Window coverings for each window, including glass doors, must be installed.  

  Metal blinds are not permitted.  
c. Metal flashing or 20 mil polyethylene when used in conjunction with a self- adhering polyethylene laminate 

flashing, must be installed above all exterior door and window units. 
d. All units must have Energy Star rated windows and will have manufacturer’s data sheet submitted with 

plans.   

102 Kitchens: 
 

a. Cabinets: All kitchen and bathroom interior cabinets must be solid wood or wood/plastic veneer 
products with dual slide tracks on drawers.   

b. Cabinets: All kitchen and bathroom interior cabinets must have solid wood dual sidetrack drawers and 
no laminate or particleboard fronts for doors or drawer fronts. 

c. Cabinets:  All kitchen cabinets shall meet the ANSI/KCMA A1 61.1 performance and construction 
standard for kitchen and vanity cabinets.   

d. Cabinets: All kitchen cabinets shall bear the certification seal of KCMA (Kitchen Cabinet Manufacturers 
Association).   
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e. Fire Extinguishers: Each unit must be equipped with a 5 lb. ABC rated dry chemical fire extinguisher 
readily accessible in the kitchen and mounted to accommodate handicapped accessible height in 
accessible units. 

103  Doors: 
 

a. All entry doors must be metal-clad wood, steel or fiberglass doors that are insulated, paneled, and have 
a peephole.  Deadbolt locks are required in entry doors.  Dead bolt locks on entry doors should have 
“thumb latch” on interior side.  Double keyed dead bolt locks are prohibited.  The minimum clear width 
of all exterior doors shall be 34 inches. 

b. Bi-fold and sliding interior doors are prohibited.  All doors must be side hinged.  
c. Sliding glass doors are prohibited. 

104 Landscaping: 
 

a. A landscaping plan, to include irrigation systems if applicable, must be submitted indicating all areas to 
be sodded, landscaped, and irrigated.   Landscaping plan(s) must follow any applicable landscape 
municipal ordinance.  At a minimum, sod shall be installed on the front and side areas to a point twenty 
(20’-0”) feet from the building(s). Landscaping may incorporate sod and drought resistant plants and 
shrubs.  All disturbed areas not sodded must be seeded.  

105 Electrical:  
 

a. Exterior lighting fixtures at all entry doors including individual apartment units, community buildings 
and common areas within the building(s), if applicable. The fixtures at the individual apartment units 
are to be controlled from the interior of the unit. 

b. Wall switch controlled Energy Star rated overhead lighting is required in all rooms. 
c. Hard-wired battery back-up smoke detectors are required, at a minimum, inside each bedroom and in 

each hallway. 
d. Lighting must be in all common area corridors, stairwells, and the community room.  Interior light 

fixtures to be fitted with Energy Star light bulbs, if applicable.   
e. All units pre-wired for cable television hook-ups in the living room and one (1) per bedroom. 
f. Fluorescent lighting is required in the kitchen. 

106   Dumpsters and/or Compactors:   
 

a. If applicable, all trash dumpsters and/or compactors are to be enclosed by solid fencing on at least 
three sides.   

b. If applicable, the pad and approach pad to the dumpster must be concrete and not asphalt.  
c. If applicable, the trash dumpster/compactor must be ADA accessible and located on an ADA accessible 

route. 
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107   Roofing and Vents:   
 

a. Roofing materials shall be anti-fungal shingles with a minimum 25-year warranty. 
b. Roof gable vents must be made of aluminum or vinyl materials.  
c. All attics must be vented. 

108 Energy Star Appliances and Energy Codes: 
 

a. The following appliances must be provided in each unit: Full sized Energy Star rated refrigerator-
freezer having a minimum size of fourteen (14) cubic feet and a stove. 

b. At a minimum, all new construction developments must meet the 2006 International Energy 
Conservation Code. 

c. All new construction units must be equipped with an Energy Star rated hot water heater with an energy 
factor of 0.62 for gas or 0.93 for electric and will have manufacturer’s data sheet submitted with plans.  
The replacement of hot water heaters in a rehabilitation development must meet this minimum stated 
Energy Star standard.    

109 Heating, Ventilating, and Air Conditioning: 
 

a. At least fourteen (14) SEER HVAC units must be installed.   
b. All refrigeration lines must be insulated.  
c. All developments must have central heat and air.   
d. Window units are not allowed for any development type.  
e. All units must have an Energy Star rated HVAC system and will have manufacturer’s data sheet 

submitted with plans. 

110 Laundry Facilities: 
  

a. All new construction developments must provide a washer and dryer hookup in every unit.   

111 Project Site: 
 

a. Sites located in a Radon Zone-1 (highest level) will require Radon Resistant New Construction Practices. 
Rehabilitation projects must meet the Radon Mitigation Standards as required by the Environmental 
Protection Agency. 

b. All sidewalks and walkways shall be a minimum of 36” in width and made of concrete and shall provide 
access to all parking spaces, front entryway doors, common amenities and driveways and shall be ADA 
compliant.  

c. Mailboxes, playground and all exterior project amenities must be ADA accessible. 
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112 Plumbing: 
 

a. Tub/shower units must have minimum dimensions of 30-inch width by 60-inch length and be 
equipped with anti-scald valves. 

b. All shower units without a tub must have minimum dimensions of 30-inch width by 48-inch length 
(ADA approved shower). 

c. All tubs in designated handicap accessible units must come complete with “factory- installed grab bars”.  
d. Mirror length must extend to top of vanity backsplash with top of mirror a minimum of 6’-0” above finish 

floor.  Framed decorative mirrors or medicine cabinets with mirrors are allowed with a minimum 
size of 14” x 24” and must be hung with the top of mirror a minimum of 6’-0” above finish floor. 

e. Vanity cabinets or a medicine cabinet shall be provided in all units. All cabinets in designated handicap 
accessible units must be installed at ADA mounting heights.  

f. Water heaters must be placed in drain pans with drain piping plumbed to the outside.  
g. Pipe all Temperature & Pressure (T&P) relief valve discharges direct to exterior of building and elbow 

down to spill at 6” above finish grade.  
h. Low flow water saving features must be used- low flow showerheads, low flow kitchen and bathroom 

faucets, and low flow toilets and will have manufacturer’s data sheet submitted with plans. 
i. Water closets must be centered, at a minimum, 18 inches from sidewalls, lavatories, vanity’s and tubs.  
j. Internal air conditioner components and water heaters must be located inside the structure, within the 

living space, and not in attics or outside storage closets. 

113 Insulation: 
 

a. Exterior wall insulation must have an overall R-11 minimum for the entire wall assembly. 
b. Roof or attic insulation must have an R-30 rating minimum. 

114     Architectural / General Building: 
 

a. Units with three (3) or more bedrooms must have a minimum of two (2) full bathrooms. 
b. Exterior shutters (new not recycled) are required on all 100% vinyl siding buildings.  Only existing 

rehabilitation developments may have 100% vinyl building exteriors.  A minimum of 50% of the 
exterior of new construction developments (multi-family and single family) must be constructed of 
durable components such as brick, stone, fiber cement board, or TEK board. 

c. Pre-finished fascia and soffits must be vinyl covered, aluminum and/or perforated cementitious panels 
with vents. 

d. Wall Framing: Sound proofing or sound batt insulation is required between the stud framing in party walls. 
A sound rating of STC 54 is required.  

115     Flooring and Floor Covering: 
 

a. Carpet and Resilient flooring materials must meet minimum FHA standards. 
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SECTION 200                                 

ALL SINGLE FAMILY, TOWNHOUSE AND DUPLEX DEVELOPMENTS: 
 

a. All townhouses must contain a minimum of two (2) bedrooms and one and one-half bathrooms. At a 
minimum, a half bathroom must be located on the first floor. 

b. All duplexes must contain a minimum of two (2) bedrooms and one bathroom. 
c. All developments must have concrete driveways, unless regulated otherwise by local code 

requirements, curbing at street and front entry walkways.   
d. Developments must have a washer and dryer hookup in each unit. 

 
 
SECTION 300                                 

ALL REHABILITATION DEVELOPMENTS: 
 

a. Any of the following mandatory items (not to include repainting of the entire unit) replaced on or after 
January 1, 2006 are not required to be replaced as part of the rehabilitation. 

b. Replace and install new flooring in each unit.  At a minimum, tile must be VCT or better. 
c. Entire unit (all rooms and ceilings) must be repainted. 
 
d. New bathroom fixtures must be installed to include the following: 

i. New tub and new shower, re-glazing not allowed. Three piece surround insert is acceptable.  All 
caulking must be replaced. 

ii. Replace sink, vanity and plumbing fixtures with new.  Vanity to include, at a minimum, a pull out 
drawer and/or storage area. 

iii. New toilet. 
iv. Install new re-circulating exhaust fan. 
v. Install new water supply valves 

e. New kitchen fixtures must be installed to include the following: 
i. Dual track sliding drawers. 

ii. New double sink and plumbing fixtures. 
iii. New stove with re-circulating exhaust fan. 
iv. New Energy Star rated refrigerator, with ice maker that is a minimum of 14 cu. ft. 
v. Install new water supply valves. 

f. All entry doors must be steel or fiberglass doors that are insulated, paneled, and have a peephole. 
g. Replace all windows with insulated, double pane glass in either vinyl or aluminum framing.  
h. Units with existing washer/dryer connections must replace and install new water supply fixtures and 

valves.  
i. Window blinds and exterior window screens to be replaced if damaged or missing. 
j. Replace all damaged and worn interior doors, jams, frames, and hardware.  
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SECTION 400                                 

GREEN OR ENERGY EFFICIENT DESIGN: 
 
The applicant can get involved in a number of activities to encourage energy efficient new construction and rehabilitation, 
including promoting the use of effective energy building codes, high energy efficiency rating systems, and other activities. The 
Green or Energy Efficiency Design certification includes criteria that an applicant can select as a part of their affordable housing 
design. Developments that include green or energy savings design will have to follow all qualifications for the products and 
installing requirements. Resource information regarding requirements is found at the South Carolina Energy Office website: 
http://www.energy.sc.gov/index.aspx?m=3 

 

Cost Estimates, Plans, and Specification Requirements 

The Authority must approve the FINAL cost estimates, plans, and specifications prior to commencing procurement.  
When properties require lead-based paint hazard reduction and/or asbestos removal, the cost estimate or work 
write-up must include all costs associated with lead hazard reduction and asbestos abatement. Copies of the lead-
based paint inspection reports and/or asbestos inspection reports must be submitted with the cost estimate or 
work write-up.  Independent Cost Analysis must be submitted using Form M-6 
 

Procurement Requirements 

When a HOME recipient elects to hire a contractor, whether to provide a professional service or to do construction, 
those contractors must be procured.  Recipients will use their own procurement procedures (submitted as part of 
the application), which reflect applicable state and local laws and regulations, provided that those procurements 
also conform to the applicable Federal law and the standards identified in this section.  Recipients involved in 
procurement and contracting for services related to HOME funded activities need to ensure that all applicable 
Federal requirements are followed throughout the process. Local jurisdictions often have their own procurement 
and contracting requirements; however, the use of Federal funding requires compliance with Federal 
regulations at a minimum.  This section describes the policies and procedures that must be followed when 
entering into contractual agreements with other entities when HOME funds are being used. Such entities may 
include other governmental agencies, professional services firms, consultants, construction contractors, providers 
of goods and services, and others. The primary purpose of these requirements is to assure free and open 
competition is achieved.  
 
All recipients must maintain and follow the 
written procurement policies approved during 
the application approval process.   Procurement 
policies or bid selection procedures must comply 
with the regulations of Section 3, MBE/WBE 
outreach requirements, and federal labor 
standards when applicable.  
  
All procurement transactions shall be conducted 
in a manner to provide, to the maximum extent 

Cost estimates, plans, and specifications must be 
approved by the Authority prior to bidding out 
projects. Failure to follow this procedure may 
result in project delays and disallowed costs. 
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practical, open and free competition.  The recipient shall be alert to organizational conflicts of interest (see page 
35) as well as noncompetitive practices among contractors that may restrict or eliminate competition or otherwise 
restrain trade.  Solicitations shall clearly set forth all requirements that the bidder shall fulfill in order for the bid to 
be evaluated by the recipient.  Bidders must be informed of all the federal requirements the project will be subject 
to. Contracts shall be entered into only with responsible contractors who possess the potential ability to perform 
successfully under the terms and conditions of the proposed procurement.  Consideration shall be given to such 
matters as contractor integrity, record of past performance, financial and technical resources or accessibility to 
other necessary resources.  
  
Examples of what is considered to be restrictive of competition include, but are not limited to: 

• Placing unreasonable requirements on firms in order for them to qualify to do business 
• Non-competitive practices between firms 
• Organizational conflicts of interest 
• Unnecessary experience and bonding requirements 

 
A minimum of three bids is preferred.  The bids shall be from general contractors who are licensed in the State of 
South Carolina.  All bids shall be submitted with line item costs.  The acceptable bid shall be no more than 10% 
higher or lower than the independent cost analysis or the work write-up approved by the Authority.  Any 
exception to the above items shall be approved in writing by the Authority.  If there are no bids received that 
fall within the 10% limitation, contact your program coordinator.  
 
Procurement records shall include the following at a minimum: (a) basis for contractor selection, (b) justification 
for lack of competition when competitive bids are not obtained, and (c) basis for award cost or price.  It is 
recommended that open competition through the use of two or more bidders be used.  A “no bid” is considered a 
bid.  Procurement records should be retained for a minimum of 5 years after project completion. 
 
Best Practices when Procuring 
All HOME Recipients must follow the procedures listed below when procuring goods and services: 
 

• Incorporate a clear and accurate description of the technical requirements for the material, product, or 
service to be procured. This description must not, in the case of competitive procurements, contain features 
that unduly restrict competition. The description may include a statement of the qualitative nature of the 
material, product or service to be procured, and when necessary, set forth minimum essential 
characteristics and standards to which it must conform to be satisfactory. Clearly set forth all requirements 
which offers must fulfill and all other factors to be used in evaluating bids or proposals. 

• Awards shall be made only to responsive and responsible contractors who possess the ability or have 
access to resources to perform successfully under the terms and conditions of a proposed procurement. 
Consideration must be given to such matters as contractor integrity, compliance with public policy, record 
of past performance, and financial and technical resources. 

• Proposed procurement actions must be reviewed by the Recipient to avoid purchasing unnecessary or 
duplicative items. 

• The cost plus a percentage of cost method of contracting shall not be used. 
• Contracts with other public agencies will only allow actual costs to be paid. No profit is allowable when 

contracting with other public agencies. 
• Recipients must maintain sufficient records to other public agencies (SCSHFDA, HUD, etc.), detailing the 

significant history of the procurement.  These records must include, but are not necessarily limited to: 
 Information pertinent to the rationale for the method of procurement, 
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 Selection of contract type, 
 Contractor selection or rejection, and 
 The basis for the cost or price, 
 Copy of the advertisement ran for bids 
 Copy of the bid package that was provided to bidders 
 Bid Tabulation of all bids received 

• Recipients must maintain a contract administration system that ensures contractors perform in accordance 
with the terms, conditions and specifications of their contract. 

 
Types of Procurement Methods 
1st Procurement Method: Competitive Sealed Bids (formal advertising) 
The competitive sealed bid method is required when procuring (1) ALL construction contracts, and (2) for all 
goods and services costing more than $100,000.  The only exception to this rule is single family housing 
rehabilitation projects where the total cost does not exceed $100,000.  These projects may be conducted under 
the Small Purchases Method.   

During the competitive sealed bid process, bids are publicly solicited and a firm fixed-price contract is awarded 
to the most responsible bidder whose bid, conforming to all the material terms and conditions of the invitation 
for bids, is the lowest in price. In order for sealed bidding to be feasible, the following conditions should be 
present: 

1. A complete, adequate, and realistic specification or purchase description is available;  
2. Two or more responsible bidders are willing and able to compete effectively for the business; and  
3. The procurement lends itself to a firm-fixed-price contract and the selection of the successful bidder 

can be made principally on the basis of price.   

When sealed bids are used, the following requirements apply: 
1. Publication Period: The invitation for bids will be publicly advertised and bids shall be solicited from 

an adequate number of known suppliers, providing them sufficient time prior to the date set for 
opening the bids; 

2. Federal Funding Advertised:  The advertisement should indicate that the project is being funded with 
HOME funds and that federal requirements will apply to the contracts.  

3. Clear Definition: The invitation of bids, which will include any specifications and pertinent 
attachments, shall define the items or services in order for the bidder to properly respond. 

4. Itemized Costs:  Bids must show the quantity and cost of each line item.  Lump sum bids and/or bid 
items that are not specifically identified or are generally grouped as miscellaneous or contingency are 
not allowed.  

5. Public Opening: All bids will be publicly opened at the time and place prescribed in the invitation for 
bids;  

6. Selection and Contracting: A firm fixed-price contract award will be made in writing to the lowest 
responsive and responsible bidder; and  

7. Rejection of all Bids:  Any or all bids may be rejected if there is a sound documented reason. 

Negotiations after Unsuccessful Competitive Sealed Bidding: Recipients must notify the Authority upon 
realization that the bid procedure was unsuccessful. Bid processes are deemed unsuccessful when an 
insufficient number of proposals are submitted or proposals received are not within 10% of the cost estimate 
approved by the Authority.  The Authority at its discretion based on the circumstances may permit 
negotiations or require the project be re-bid.   



30 | P a g e  
 

 
 
 
Procurement for Construction Services: 
Before procuring goods and services, recipients are required to conduct an independent cost analysis to 
determine cost reasonableness.  Recipients must submit work write-ups or Independent Cost Analysis M-6, or 
other approved format that itemizes all components inclusive of the total costs for construction or construction 
related work.  Once plans, specifications, and cost reasonableness for a project or property have been approved 
by the Authority, recipients may move forward with the procurement process.  Below the Authority has 
provided the steps for creating a complete bid package for those entities seeking construction services.  In 
preparing bid packages and to ensure that HOME requirements are being met, recipients should follow the 
steps provided below: 

 
Preparing a Bid Package for Construction Services 
Step 1:  What should be included: 
An architect or engineer will typically prepare the technical bid specifications for new construction and 
recipients will typically prepare the necessary work write-up for rehabilitation. The information concerning 
both of these types of activities should provide a complete and accurate description of the work to be 
completed, specifications for materials, products, and services to be provided or performed.  In addition, 
recipients must ensure that the bid package included required federal and state provisions and clauses, such as 
compliance with minimum standards for accessibility by the physically handicapped (Section 504), Davis-
Bacon, Section 3, and Lead Based Paint regulations are included when applicable.   

 
Bid and contract documents should include but are not limited to the following: 
• Technical specifications 
• Local, State and Federal requirements  
• Equal opportunity requirements including Section 3 Clause 
• Labor standards requirements (if applicable) 
• General contract terms and conditions such as termination clauses, access to and retention of records, etc.   
• Timeframe for contract completion 
• General industry conditions  
• Itemized cost and pricing information by line item  
• All bids for any project shall include costs of permits, licenses and fees applicable to work.  All bids for 

material and/or equipment shall include all transportation and freight cost to the job. 
• If required for fabrication, installation or if required by General contractor, all subcontractors and suppliers 

will be required to furnish shop drawings, certificates, tests and/or samples for approval. 
• Debris/Trash:  Each bidder performing work on any project will be required to remove completely form 

the job site his own construction debris, trash, etc. and to leave his work in a neat and workmanlike 
manner. 

• Method of payment and amount of contract 
• Advertisement for Bid 
• Include a request that all bidders return bids even if they are not going to bid. Have them mark the bid "No 

Bid." A "No Bid" is considered a bid. 
 
Step 2:  Reviewing the Bid Package prior to soliciting bids: 
Prior to bidding the project, recipients should review the bid documents to ensure that the scope of work is 
consistent with the approved HOME project. 
  
Step 3:  What to use when Soliciting Bids: 
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Construction bids must be publicly solicited using sealed bids.   
 

 
Step 4:  Handling Corrections to Bid Package: 
If any amendments are made to the bid documents they must be sent to all bidders who were sent or who 
obtained bid documents.  A log should be maintained of all bidders who were sent or obtained bid documents.  
All bids received during the bidding period should be logged with the name, address and time of receipt. 
 
Step 5:  Confirm Davis-Bacon Wage Decision (if applicable)   
Wage decision must be confirmed no later than ten days prior to bid opening.  
 
Step 6:  Conduct a public bid opening 
All bids should be read aloud during this meeting and minutes kept.   

 
Step 7:  Review Bids 
 Determine if they are legally and technically responsive and fall within 10% of the approved cost 

estimate. 
 Check with the State’s Licensing Board for General Contractors to verify contractor’s business license 

number and type, and the types of work the contractor is permitted to bid on or perform. 
 Evaluate the contractor’s capacity 
 Check to make sure the contractor has not been debarred from participating in federally funded 

projects 
 If only one bid is received, either re-bid the contract or contact the Authority to determine if the 

provisions for non-competitive procurement apply.   
 Prepare and mail a notice of intent to award to the selected bidder 

 

2nd Procurement Method:  Competitive Sealed Proposals (RFPs/RFQs) 
Competitive sealed proposals are used in two instances: (1) the acquisition of any engineering or architecture 
services, or (2) the purchase of other professional services where the total cost will exceed $100,000. Under 
this procurement method, the recipient must publish a written request for submissions and then review these 
submissions based on established selection criteria. This method of procurement differs from the small 
purchases method in that the solicitation must be published and cannot be restricted to a smaller or limited 
number of bidders. 

Under this approach, there are two possible methods of soliciting proposals. A Request for Proposals asks 
that offerers submit both qualifications and cost information. A Request for Qualifications only asks for 
information on the offerer’s expertise and experience and not on cost. When acquiring any service that is not 
architecture or engineering, the full RFP process must be used. For example, if a recipient were to hire a for-
profit consultant and that contract exceeded $100,000, an RFP would be required. 

When acquiring architectural or engineering services, either a RFP or a RFQ may be used. The Authority 
recommends the use of an RFP process when feasible or practical, since it provides the recipient additional 
information. Note that if an architectural or an engineering firm is being hired to provide a non 
architectural/engineering service that service may be procured using either the small purchases process or a 
RFP. For example, some engineering firms also provide construction and grants management services. In that 
situation, a RFQ cannot be used and either the Small Purchase Method (if it is less than $100,000) or a RFP 
must be used. 

Request for Proposals (RFP): When a RFP process is required; the recipient must develop a written 
document outlining the scope of the services and the selection criteria. The scope must be sufficiently detailed 
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so that potential bidders are able to develop effective pricing proposals and submit appropriate qualifications.    
The RFP process is as follows: 
 An advertisement is published and proposals are solicited. The RFP must include a summary of the scope of 

work and the type and relative weights of the evaluative criteria. The RFP should also include a request for 
technical and cost information (except for architectural). Cost information should be provided as a fixed 
price, depending upon the recipient’s project. 

 RFPs should be published at least fifteen days before the proposals are due. 
 Evaluative criteria may include, but not be limited to: qualifications, education, previous projects 

completed, location of firm relative to the project, experience with CDBG, HOME or other similar programs, 
and/or experience with the existing locality’s system. If the scope of work allows room for differing types of 
approaches, the recipient may wish to award points for the most appropriate or effective approach. For 
example, if hiring an architect to design a project, the recipient may award points for the most creative or 
energy efficient design. 

 In addition, cost shall be one of the selection factors for an RFP (except for architectural). The recipient may 
determine how many points will be awarded for the cost factor. 

 A qualified review committee rates and ranks the proposals using the published selection criteria. The 
recipient must document this review and the selection process. The review committee must consist of an 
uneven number of members, to avoid ties in the ranking process, and should include a minimum of three 
people. This committee is required to evaluate proposals based on the exact criteria and weights published 
in the bid solicitation and information to bidders. 

 For architectural services, negotiations are entered into with the top ranked firm to determine price since it 
was not an initial factor of consideration in the proposal. 

 The recipient awards the contract to the bidder that scores highest in its assessment of how the proposal 
met the selection criteria. Under this procurement method, this contract need not be awarded to the lowest 
bidder so long as the final price is reasonable and the selection is made following the stated criteria. For 
some recipients, cost is used as the “tie breaker” between equally qualified firms. 
 

Request for Qualifications (RFQ): The RFQ process may only be used in two instances: (1) for complicated 
architectural or engineering services or (2) when the RFQ is used to narrow a pool of potential bidders and a 
formal RFP will follow. In any other competitive proposal instance, the RFP must be used.  The RFQ process 
does not request cost information at the time of solicitation.  However, recipients must still ensure that all 
services are cost reasonable. The process for undertaking an RFQ is as follows: 
 
 The RFQ is publicly advertised and qualifications are solicited. 
 RFQs should be published at least fifteen days before the qualifications are due. 
 The solicitation must include the criteria and weights to be used in reviewing qualifications. 
 Qualifications should be listed in order of importance and may include, but are not limited to: resume, 

previous projects completed, specific personnel to work on the project, and/or specific expertise of the firm 
in general. As noted above, cost is not a factor in the qualification process. 

 The qualifications are reviewed by a qualified committee and ranked. The review committee must consist 
of an uneven number, to avoid ties in the ranking process, and should include a minimum of three people. 
This committee is required to evaluate qualifications based on the criteria and weights published in the 
solicitation. 

 The procuring agency may either begin to negotiate with the highest ranked firm, or proposals are solicited 
from the highest rated firms that submitted qualifications and are ranked. 

 Negotiations are then initiated with the top ranked firm. 
 

When either RFPs or RFQs are used, the following requirements apply:  
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a) Publication Period:   Proposals must be solicited from two or more qualified sources and an 
advertisement must be published.  RFPs/RFQs should be published at least fifteen days before they are 
due.   

b) Clear Definition:  The RFP/RFQ must identify the general scope of work and all significant factors of 
evaluation, including price where appropriate, and their relative importance. 

c) Technical Evaluation: Recipients must have a method for conducting technical evaluations of the 
proposals received and for selecting awardees; 

d) Awards:  Awards will be made to the responsible firm whose proposal is most advantageous to the 
program, with price and other factors considered. 

 

3rd Procurement Method: Small Purchase Procedures 
The Small Purchase Procedures Method allows Recipients to acquire goods and services totaling no more than 
$100,000, without publishing a formal request for proposals or invitation for bids. This method of 
procurement is typically used to purchase commodities such as equipment or other materials. In the highly 
unlikely event that a recipient is purchasing materials that will exceed $100,000 they must use the Sealed 
Competitive Bid Method. 
 
The Small Purchases Method can also be used to acquire eligible types of services, such as professional 
consulting, environmental review, or planning. This method cannot be used if the services contract will exceed 
$100,000 in value. If the services contract will exceed $100,000, the recipient must issue an RFP under the 
competitive proposals approach. Note that engineering architectural and construction services cannot be 
procured using the small purchase method and must always be acquired using the competitive 
proposal approach. These acquisitions must occur under the competitive sealed bid method. In general, the 
small purchase procedure should not be used to acquire construction contractors. The only exception to this is 
when recipients are contracting for single family rehabilitation, where the total cost of the rehabilitation will 
not exceed $100,000. 
 
Under the Small Purchases Method, recipients send a written request for quotes to potential vendors with a 
detailed description of the goods or services needed. In return, they receive competitive written quotations 
from an adequate number of qualified sources. Since this process does not require a public advertisement, 
written quotes must be received in response to written solicitations from a minimum of three qualified 
sources. Each quote must include pricing information that allows the recipient to compare costs across bidders 
and ensure cost reasonableness. Documentation of the quotes shall be attached to the purchase requisition and 
maintained in the recipient’s files.   The award shall be made to the lowest responsive and responsible source. 

 
4th Procurement Method:  Noncompetitive Proposals 
Procurement by noncompetitive proposals is procurement through solicitations of a proposal from only one 
source, or after solicitation of a number of sources, competition is determined inadequate.  Procurement by 
noncompetitive proposals may be used only when the award of a contract is infeasible under small purchase 
procedures, sealed bids or competitive proposals and one of the following circumstances applies: 

a) The item is available only from a single source;  
b) The public exigency or emergency for the requirement will not permit a delay resulting from competitive 

solicitation;  
c) After solicitation of a number of sources, competition is determined inadequate. 

 
 
Identity of Interest Relationships 
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In circumstances where the HOME award recipient is also the owner, and wishes to act as the general contractor, 
the recipient must request approval in writing, and then complete the Identity of Interest Certification Form M-8. 
Recipients with an Identity of Interest relationship must still adhere to all applicable procurement requirements 
when awarding subcontracts.    

Awarding Contracts 

Contract Approval 
HOME Recipients must execute contracts that are in-line with approved cost estimates (10% threshold) and 
include the federal provisions provided in this section.  Failure to include all applicable provisions will result in the 
return of the contract and cause delay of contract approval.  All contracts must be approved by the Authority 
prior to execution. 
 
10% Threshold Requirement 
Contracts must only be awarded to the lowest most responsive and responsible bidder.  Eligible proposals must fall 
within 10% above or below the approved independent cost estimate or work write-up.  If all bids received exceed 
10% of the amount approved in the cost estimate, the project will need to be re-bid.   Awarding contracts to 
bidders whose proposals come in below 10% of the cost estimate is allowable under certain circumstances and 
will be considered on a case-by-case basis.    The Authority at its discretion based on the circumstances may allow 
the bid to be awarded, permit negotiations or require the project be re-bid.   
 
HOME Contract Provisions 
All contracts are required to contain federal and state provisions pertaining to equal opportunity, labor standards, 
and general terms and conditions.  The Authority has provided a standard set of these provisions, provided as 
HOME Contract Provisions M-55 for use in construction contracts.   
 
Pre-Construction Conferences 
Notify your assigned program coordinator by regular mail or by e-mail at least two (2) weeks prior to the date of 
the pre-construction conference.  A representative of the Authority may elect to attend the pre-construction 
conference.   
 
Bonding and Insurance Requirements 
Contracts Less than $100,000: Contracts less than $100,000 are not subject to federal bonding requirements.  
HOME recipients are required to follow local procedures relating to bonding and insurance. Recipients should 
consult their engineers to protect their interests. 
 
Construction Contracts Over $100,000: For construction contracts over $100,000 the minimum bonding and 
insurance requirements are as follows: 
 

• A bid guarantee from each bidder equal to 5% of the bid price. The bid guarantee shall consist of a bid bond, 
certified check, or other negotiable instrument accompanying the bid. 
• A payment and performance bond or Letter of Credit from contractors for 100% of the contract shall be 
executed in connection with each contract if the HOME recipient elects to draw down funds during 
construction. Irrevocable Direct Pay Letters of Credit are acceptable in place of payment and performance 
bonds but must be payable directly to the SC State Housing Finance & Development Authority in the amount 
equal to the contract amount to ensure payment in full for all completed work in place. All Letters of Credit will 
be reviewed to limit the Authority’s liability. 
• HOME  Recipients must require adequate liability insurance from contractors. 
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Federal Debarment Certification 
HOME funded projects may not employ any contractors or subcontractors that have been debarred or suspended 
from participating in federally funded programs.  A listing of debarred contractors can be found on the Excluded 
Parties Listing System’s (EPLS) web-site at www.epls.arnet.gov/index.    All contractors and subcontractors 
awarded contracts in excess of $100,000 must sign the Debarment Certification Form certifying that they are not 
included on the Excluded Parties Listing System and are eligible to participate in federally assisted projects.  A 
Debarment Certification Form M-9 must be submitted along with each contract awarded.  
   
Certification to Perform Lead Hazard Reduction Work 
Contractors selected to perform lead hazard reduction work must be certified.  Certification requirements depend 
upon the type of reduction work being undertaken.  If lead hazard reduction is included in the scope of work in the 
contract, a copy of the contractor’s certification must be submitted with the draft of the construction contract for 
approval.  Refer to page 25 for lead hazard reduction qualification requirements. 
 
Change Orders 
Change orders are necessary when changes arise to the scope of work or costs identified in executed construction 
contracts.  Change orders should be kept to an absolute minimum and are for unforeseen problems or issues that 
arise during construction. Change orders will not be used to correct bidding computation errors.  Any change 
orders should be agreed upon and signed by the owner and contractor and submitted to the Authority for review 
and approval. Change orders will be evaluated for cost reasonableness and necessity.  Change orders will also be 
reviewed to determine whether or not the change in cost or scope of work will affect the approved project budget 
and if the change will affect lead-based paint exemption status.  To request approval for a change order, a Change 
Order Request Form M-14 must be submitted to your program coordinator along with an Inspection Request 
Form M-16.  All change orders must be submitted and approved prior to submitting a request for final inspection.  
 
Conflicts of Interest 
Recipients must maintain in their procurement and beneficiary selection procedures a written code of conduct to 
govern the performance of its officers, employees or agents in contracting with and expending HOME funds.  HOME 
recipients are required to comply with the conflict of interest regulations found at 24 CFR  85.36 and 84.42, in all 
cases not governed by 85.36 or 84.42 the provisions of 24 CFR Part 92.356 will apply .  Written procurement and 
selection procedures should contain the following regarding conflicts of interest: 

1.     Applicability: In the procurement of property and services by the recipient the provisions of this 
section apply.  

2.    Conflicts prohibited: No persons described in this section who exercise or have exercised any 
functions or responsibilities with respect to activities assisted with HOME funds or who are in a 
position to participate in a decision-making process or gain inside information with regard to these 
activities, may obtain a financial interest or benefit from a HOME-assisted activity, or have an interest 
in any contract, subcontract or agreement with respect thereto, or the proceeds there under, either for 
themselves or those with whom they have family or business ties, during their tenure or for one year 
thereafter.  

3.    Persons covered: The conflict of interest provisions apply to any person who is an employee, agent, 
consultant, officer, or elected official or appointed official, owner, developer or sponsor of a project 
assisted with HOME funds (or officer, employee, agent or consultant of the owner, developer or 
sponsor) whether private, for-profit or non-profit, may not occupy a HOME-assisted affordable housing 
unit in a project of the participating jurisdiction, which are receiving HOME funds.   

4.    Exceptions: Upon the written request of the Authority, an exception may be granted from HUD with 
regard to the provisions of this section on a case-by-case basis when it determines that the exception 

http://www.epls.arnet.gov/index


36 | P a g e  
 

will serve to further the purposes of the HOME Program and the effective and efficient administration 
of the Authority’s program or project. An exception may be considered only after the recipient has 
provided the following:  

a) A disclosure of the nature of the conflict, accompanied by an assurance that there has been public 
disclosure of the conflict and a description of how the public disclosure was made; and  

b) An opinion of the recipient’s attorney that the interest for which the exception is sought would not 
violate State or local law.  

5.     Factors to be considered for exceptions: In determining whether to grant a requested exception 
after the recipient has satisfactorily met the requirements the Authority will consider the following:  

a) Whether the exception would provide a significant cost benefit or an essential degree of expertise 
to the program or project which would otherwise not be available;  

b) Whether the person affected is a member of a group or class of low-income persons intended to be 
the beneficiaries of the assisted activity, and the exception will permit such person to receive 
generally the same interests or benefits as are being made available or provided to the group or 
class;  

c) Whether the affected person has withdrawn from his or her functions or responsibilities, or the 
decision-making process with respect to the specific assisted activity in question;  

d) Whether the interest or benefit was present before the affected person was in a position as 
described in number (3) of this Section;  

e) Whether undue hardship will result either to the Recipient or the person affected when weighed 
against the public interest served by avoiding the prohibited conflict; and  

f) Any other relevant considerations. 
  

6.     Owners and Developers:  No owner, developer or sponsor of a project assisted with HOME funds (or 
officer, employee, agent or consultant of the owner, developer, or sponsor) whether private, for profit 
or non-profit may occupy a HOME-assisted housing unit in a project.  This provision does not apply to 
an employee or agent of the owner or developer of a rental housing project who occupies a housing 
unit as the property manager or maintenance worker. 

 
The Recipient will notify the Authority when a conflict of interest arises.   Recipients that choose to request an 
exception from HUD must contact their program coordinator for the specific requirements for submitting an 
exception application package.  
 
 

  

Inspection and Payment Requirements 

Inspection Requests 
Recipients that elect to draw down funds at the completion of construction are required to submit a minimum of 
three (3) inspection requests during construction.  An Inspection Request Form M-16 must be submitted to your 
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program coordinator when construction reaches the following percentages 30%, 66%, and 100%.  The Inspection 
Request Form M-16 must be submitted with directions from the Authority to the project site.   
 
Recipients electing to draw down funds during construction must submit Inspection Request Form M-16 in 
conjunction with their requests for payment.  An Authority inspector will inspect for work in place as identified in 
the AIA documents submitted with the Request for Payment Form M-15A.  The Inspection Request Form M-16 
must be submitted with directions from the Authority to the project site and the appropriate AIA documents, or 
invoices from the contractor demonstrating the completed work in place for which funds are being requested for.  
Examples are listed below: 
 

• M-15B  Contractor Payment Request 
• M-15C  Progress Report of a Building Under Construction 
• M-15D  AIA Document G702 
• M-15E  AIA Document G703 

 
The appropriate documentation must be submitted with final inspection requests.  Required documentation is 
based on the specific scope of work being undertaken by the recipient and may vary from project to project.  
Projects requiring LBP hazard reduction work must submit a copy of the clearance report, and projects funded to 
construct Energy Star Certified properties must submit documentation of the Energy Star Certification.  If unsure, 
contact your program coordinator for the requirements specific to your project.   
 
 
Change Order Requests 
All change orders must be approved by the Authority before the work is undertaken.  Failure to follow this 
requirement will result in disallowed costs.  Change orders must be submitted for approval using the Change 
Order Request Form M-14 and submitted with an Inspection Request Form M-16.   
 
Change orders MUST be submitted to the Authority PRIOR to the work being completed.  All change orders must be 
approved prior to requesting a FINAL inspection. 
 
Occupancy Requirements 
Under no circumstances is it allowable for tenants to occupy units before the property has passed a final inspection 
conducted by an SCSHFDA inspector. 
 
Authority Inspection Staff 
HOME Inspectors are staffed in the Authority’s Compliance Monitoring Division.  Upon receipt of a complete 
Request for Inspection M-16, you will receive an email notification stating that your inspection request has been 
provided to Compliance Monitoring for scheduling.  You will be contacted by an inspector to schedule the 
inspection within 7 days from the date of the email.  All inspection requests and related information submitted 
must be sent directly to your HOME program coordinator who will log in the documentation received, and review 
it prior to passing it onto Compliance Monitoring. When completing the Inspection Request Form M-16 be sure to 
list the contact person who you want our inspection staff to contact to schedule the inspection. 
 
  

Inspection Staff 
Members 

Phone Number Fax Number E-mail Address 

Dennis Cokley 
Division Director 

(803) 896-9046 (803) 551-4972 dennis.cokley@schousing.com  

Program Assistant (803) 896-8766   

mailto:Dennis.cokley@schousing.com
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Richard A. Clark (803) 896-9253 (803) 551-4873 richard.clark@schousing.com  
Bill Turner (803) 896-9260 (803) 551-4954 bill.turner@schousing.com  
John Brunke (803) 896-9340 (803) 551-4871 john.brunke@schousing.com  
 

Requests for Payment 

Once the Authority receives an Inspection Request Form M-16 that is submitted with a correct Request for 
Payment M-15A and Draw Summary Form M-15F and includes all the appropriate documentation a check can be 
expected to be received within 21 days.  Funds requested for construction costs will not be released until the 
inspection has been passed by an Authority inspector. The funds requested should be for amounts necessary to 
meet current disbursement needs. “Current disbursement needs” are funds that will be expended as soon as 
administratively feasible.  Recipients should do everything feasible to disburse funds in excess of $5,000 within 
three business days of deposit.  In situations where payment takes longer than three business days, written 
justification should be maintained in the file as to the reason for the delay of disbursement.  
 
Recipients must meet the following requirements before a request for payment can be submitted: 

• All financial commitments must be submitted 
• All cost estimates, plans, specifications, and contracts must be approved 
• If HOME funds were awarded as a loan, the HOME loan must be closed 
• If the contract is $100,000 or more a payment & performance bond or letter of credit must be submitted if 

funds are being drawn during construction 
 
Recipients must submit complete Request for Payment Forms M-15A and M-15F that contain the activity number, 
grant number, etc…  Submitting incomplete draw paper work will delay payment.  Any Request for payment that is 
not completed properly or accompanied by the applicable documentation will be returned to the recipient without 
being processed.  Common reasons a request for payment may be returned include the following: 
 

• Funds requested exceed approved budget amount  
• Recipient’s name is not written on form exactly as it is recognized by the IRS (*must match name exactly as it 

appears on your W-9) 
• The Federal Tax Identification # provided does not match your organization 
• CHDO operating funds not requested proportionately to project progress 
• Budget amounts, amounts previously drawn, and/or total expenditures to date do not agree with finance 

records 
• Unauthorized signature on the request for payment form 
• There is a reason to stop payment on the award (see below) 

 
The Authority at its discretion reserves the right to withhold payments for any issues related to compliance with 
federal or state requirements. The Authority may elect to stop payment of HOME funds for the following reasons:   

• Required reports are not received, 
• Audit reports not received,  
• Recipient is not in compliance with Davis-Bacon regulations, or other program requirements 

       (Note:  this list is not inclusive of all instances in which grant payments may be held) 
 

Requesting Funds for Construction Costs   
Projects Drawing Funds at Construction Completion: 
Recipients that elected to draw funds at the completion of construction will submit one Request for Payment 
M15-A marked FINAL along with the following documentation: 

mailto:Richard.clark@schousing.com
mailto:Bill.turner@schousing.com
mailto:John.brunke@schousing.com
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• Draw Summary Form M-15F  
• Inspection Request Form M-16 –marked final 
• Directions to the project site 
• Final Contractor Payment Request 
• Applicable AIA Documents 
• Certificate of Occupancy (if applicable)  
• Energy Star Certifications (if applicable) 
• Lead-Based Paint Clearance Reports (if applicable) 

 
Projects Drawing Funds During Construction:   
Recipients that elected to draw funds during construction will submit a Request for Payment M15-A along with 
the following documentation: 

• Draw Summary Form M-15F  
• Inspection Request Form M-16 –marked interim with draw and the % complete 
• Directions to the project site 
• Contractor Payment Request 
• Applicable AIA Documents 

 
Once the inspection has been approved the draw request can be processed.  Recipient should typically expect to 
receive the check within 7 to 10 business days of the inspection approval. 
 
 

   

Annual Federal  Reports 

 
Annual Section 3 Summary Report (HUD 60002)  
Recipients are required annually to submit a Section 3 60002 Report M-11C to the Authority.  This annual report 
collects data on contracts awarded and persons hired in conjunction with your HOME project.  Each year, until 
project completion this report must be submitted by April 15th.   The Authority will email HOME recipients a 
reminder annually to submit their Section 3 report by the required deadline.  Anyone with questions about the 
report should contact Jeanne Rivers at (803) 896-9905 or Jeanne.rivers@schousing.com 
 
Minority and Women Owned Business Report (HUD 2516) 
Recipients are required to submit a 2516 report M-11A to the Authority.  This annual report collects data on 
contracts awarded in conjunction with your HOME project.  Each year, until project completion this report must be 
submitted by October 15th.   The report must include all contracts executed during the report period of October 1 
– September 30 that are for $10,000 or more.  The Authority will email HOME recipients a reminder annually to 
submit their 2516 report by the required deadline.  Anyone with questions about the report should contact Kelli 
Lawing at (803) 896-9843 or kelli.lawing@schousing.com 
 
 

  

mailto:Jeanne.rivers@schousing.com
mailto:kelli.lawing@schousing.com
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The information provided in this manual is intended to be a basic guideline for the recipient to follow and should 
not be construed as inclusive of every conceivable action that should be taken.  Furthermore, this guide should not 
be used as a substitute for the federal guidance governing the HOME Program as set forth in 24 CFR Part 92.  Please 
read your regulations carefully.  Recipients that have questions concerning compliance with HOME regulations, 
should contact their assigned program representative immediately. 
 
The Authority reserves the right to revise directives and policies as needed.  Recipients will be notified of any 
changes to program policies and procedures as they are implemented.   
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Lead-Based Paint Forms .................................................................................................................................... M-7A - M-7J 

Section 3 Applicability Form....................................................................................................................................... M-11B 

Annual Section 3 Summary Report (HUD 60002) ...................................................................................................... M-11C 

Annual MBE/WBE Report (HUD 2516) ....................................................................................................................... M-11A 

Designated Labor Standards Officer Form ................................................................................................................. M-10B 

Making Davis-Bacon Work – A Contractor’s Guide .................................................................................................... M-10G 

Receipt of Making Davis-Bacon Work  ........................................................................................................................ M-10F 

Certification of Designation to Supervise Payment of Employees ............................................................................ M-10H 

Davis-Bacon Recipient Checklist ................................................................................................................................ M-10A 

SC Illegal Immigration Reform Act Certification ........................................................................................................... M-56 

Cost Analysis Form .......................................................................................................................................................... M-6 

Identity of Interest Form ................................................................................................................................................. M-8 

HOME Contract Provisions ............................................................................................................................................ M-55 

Debarment Certification ................................................................................................................................................. M-9 

Change Order Request  Form ........................................................................................................................................ M-14 

Inspection Request Form .............................................................................................................................................. M-16 

Request for Payment Form ........................................................................................................................................ M-15A 

Draw Summary Form .................................................................................................................................................. M-15F 

 
 
 
All of the forms provided in this manual are available on the Authority’s website, located at the link below.  Contact a staff member if you 
have any questions or problems with the forms. 
 
http://www.schousing.com/HOME_Investment_Partnerships_Program/HOME_Forms_&_Announcements 
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